
Exhibit Space Application and Contract

CO M PANY  INFOR     M ATION  
Enclosed herein is a 50% deposit of the total exhibit space rental. In accordance, the undersigned agrees to the following provisions: Space will be provided by NECC 2008 on the 
basis of the order in which the Application/Contracts are received. If Exhibitor fails to pay the balance of space rental on or before March 31, 2008, Exhibitor’s right to exhibit may 
be cancelled without further notice or refund of any payment. If Exhibitor cancels its participation in the Exhibit, such cancellation shall be considered a default on its part, and any 
monies paid hereunder shall be retained by NECC 2008 as liquidated damages. EXHIBITOR AND ISTE SHALL BE BOUND BY THESE TERMS, CONDITIONS, AND RULES for exhibiting in 
the NECC 2008 Exhibit, which have been received and considered part of this agreement. 

Company

Mailing Address

City 		  State				    Zip

Telephone		  Fax

Contact E-mail 		  Published E-mail 			    URL

By (please sign)		  Date

Name (please print)

Title (please print)

I n s t ru c t i o n s
1. Please read both sides of this contract carefully and print or type 

all information requested.

2. Complete and sign original copy and remit with 50% deposit of 
total exhibit space rental to:

ISTE’s NECC 2008 Exhibits 
175 West Broadway, Suite 300 
Eugene, OR 97401-3003

Make checks payable to ISTE.

3. Confirmation of your booth assignment will be sent to you in 
Reference Letter #1.

4. For questions, please call Exhibit Management at 1.541.346.3537 
or fax 1.541.346.3509.

Co m pa ny L i a i s o n
Name of person in charge of exhibit and to whom instructions 
should be sent (include address and telephone number if different 
from below):

M e d i a Co n tac t I n f o r m at i o n
Name and contact information of the individual in your organization 
responsible for media and press relations (please include e-mail address):

B o ot h S pac e S e l e c t i o n
Please refer to the Exhibit Hall Floor Plan and number in order of preference. 
Mark aisle number of each choice below. Booth charges are based on a cost 
of $2,480 per 10' x 10' ($3,050 per 10' x 10' after August 31, 2007).

Choice 	 AISLE #(s)	 Total $

First 	 _ __________________	 _ __________________

Second 	 _ __________________	 _ __________________

Third 	 _ __________________	 _ __________________

Fourth 	 _ __________________	 _ __________________

CANCELLATIONS          
Cancellation of any portion of  
the Exhibit Contract by the 
Exhibitor will be accepted only  
at the discretion of the NECC 2008 
Exhibit Management and, in all 
cases, is subject to the following 
refund policies:

On or before August 31, 2007:
80% refund of deposit on cancelled 
booth space

After August 31, 2007, but 
before or on March 31, 2008:
20% refund of deposit on cancelled 
booth space

After March 31, 2008:
No refund

Notification of cancellation by 
Exhibitor will only be considered 
official when submitted in writing 
to Exhibit Management and 
acknowledged by confirmation 
from Exhibit Management, and 
will be subject to the above policy 
based on date of receipt.

NECC   STAFF  

Potmark Date

Check received

Check Number/Amount/Date

NOTES  

____________________________

____________________________

____________________________		

____________________________


